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Updating the standard VAT rate used within the Debenhams
application

The current release of the Debenhams application (6.00.9.1) allows the standard VAT rate to be
adjusted as required. During any announced changes to the standard VAT rate it is the
responsibility of the customer to ensure that invoices are raised with the correct VAT rate.

How to change VAT Rate in Debenhams Windows:

From version 6.00.9.1 when creating invoices within the Debenhams Windows software, the VAT
rate defined against the relevant product is used for the invoice line. It is therefore important to
update your products with the correct VAT rate before invoicing.

There are two places to change VAT rates within the software, as follows:

1. Defining Standard VAT rate within Site Information.
2. Amending the VAT rate for existing products.

Defining Standard and Reduced VAT rate within Site
Information:

1. To set this system default, follow the instructions below.

2. From the main window,
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click the ‘Utilities” button; ﬁ

3. From the Utilities & Housekeeping menu,
Debenhams: - Utilities & Housekeeping
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4. From the Site Information window, click the ‘"VAT' tab. The rates to use for the Standard

VAT rate will be shown, as illustrated below:

4 Debenhams - Site Information
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5. To change the VAT rate, enter the number into the appropriate field.

6. Itis this value which is used to populate a new products “VAT_Rate” value.

7. Click the green tick button to save the changes. The Site Information and Utilities &

Housekeeping windows can then be closed.

Amending the Default VAT Rate for existing Suppliers:
Setting the VAT for New Orders:

1. Itis possible to set the VAT rate for products in the *Product Admin’ section of the
system. You can either change the VAT rate for an individual product or you can
change the rate for several products at the same time.
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2. To change the VAT rate for an individual product go to the ‘Products’ page.
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3. Select the item that you wish to change by highlighting the product line and clicking on

the ‘Edit’ button

in the toolbar at the top of the Product List or by double clicking on the product line you
wish to change.

4. The following page will be displayed.

Debenhams - S " _
: [T 3
/| X B ?
Division: 1 - DEBENHAMS
Supplier; camar -
Style:

E&h:
SKELL

Own Prod Code: [0

Own Shle Cade: |00 00
| O Colour Cods: [

| Own Size Code

Colour:

T

Size:

Country of Ongin: '— WAT Rate : ]—150‘?
Retail Price: ’— VAT Code : IE'—‘
Season: ] wdidth: | Pack Size Gty: l—
Type: | Length: | Sel for Marketing: '7
Tag Details: I wieight; l—
Garment Desc: I Supplier Risk Units: l—
Factory/Hill | Flat/Hanging?: '—

5. Click in the VAT Rate’ field and type the new VAT%, this is entered as for Eg:17500 for
17.5%. Do not change the 'VAT Code’ value.

6. Once changed click on the green tick button at the top left of the window to save the
change. You must do this for each of the products that you wish to change.

7. ALTERNATIVELY, to change the VAT rate for several products at the same time, from
the ‘Products’ page right click on any product line entry and select ‘Quick Product
update’. This should display the following window;



K KEWILL

benhams - Quick Input for Products

plier ND|'5"l_\I|B
oA s -
P
R
that
‘Horme M
Vet B
T Ve
-
e -
e
e

JHIHIHE

A

You can then amend several values in the *VAT_RATE’ column, again as for Eg:17.5% an
entry of 17500 must be made, and then click on the green tick button to save the
changes.

Important Notes:

1. Please do not send invoices with mixed standard VAT rates e.g. A line with 15% and a
line 17.5%. This will cause your invoice to fail.



