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How to change the VAT rate in Spex PC 
 
 
You will need to apply this procedure if Spex is automatically calculating the VAT 
and therefore is configured as follows: 
 

• A VAT code defined in Configuration \ General Defaults 

 
 

• A VAT code added to the Invoice Lines (or VAT code added to the 
Product and then inherited on the Invoice Line) 

 
 
 



 
 
 
 

Version 1.0  Page 2 of 5 

• “Apply VAT to invoice” checkbox ticked and a VAT amount in the Invoice 
Charges screen 

 
 
 
If Spex is interfaced with the main ERP system and the VAT rate is transferred 
across then the VAT should be changed in the ERP system and\or in the 
interface. If you have any doubts or questions please don’t hesitate to contact the 
support department. 
 
There are two possible methods of dealing with the change of VAT: 
 

1. Add a new VAT code  
 
2. Replace the existing VAT with the new one 

 
 
These are explained further in the following sections: 
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1. Add a new VAT code 
 
The main advantage of this method is that both the old and the new VAT rates 
are kept in Spex. The main disadvantage is that if the VAT rates are linked with 
the Products then the new rate will have to be linked instead. 
 
In order to implement this method please proceed as follows: 
 

• Add a new VAT code in Configuration \ General Defaults (e.g. F = 15.00) 

 
 
• Open the Products database and Browse and select each relevant 

Product and then change the VAT Code from B to F: 
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• If the VAT rate is not linked with the Product then please ensure you use 
the new VAT on the Invoice Lines 
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2. Replace the existing VAT with the new one 
 
The main advantage of this method is that it is very quick to implement.  
 
The main disadvantage is that Spex will automatically apply the new VAT rate to 
a shipment if any changes are made or even if the Invoice Lines are only viewed.  
 
Therefore please DO NOT open or even attempt to change any info on any old 
shipments as it will automatically recalculate the VAT amount (based on the new 
rate). 
 
In order to implement this method please go to Configuration \ General Defaults 
and replace the existing VAT value with the new one (e.g. 17.50 becomes 
15.00): 

 
 
 
Any new shipments created after the above change is made will use the new 
VAT rate. 
 
 
 
 
 
 
 
 
 
 
 


