K KEWILL

Updating the standard VAT rate used within the Debenhams

application

Following the announcement that Standard rate VAT will change to 15% from 1 December 2008,
this document explains the actions that Kewill has taken to update the Kewill Debenhams Module
for the change and the actions that users will need to take for themselves. During the transition
period the onus is on users to ensure that invoices are raised with the correct VAT rate.

Kewill have produced a new release of the application to provide the ability to alter
the Standard VAT rate.

Getting the Update:

You must download a software update before you can change the VAT rate in the Debenhams
system. Please do following:

1. Open your web browser, such as Firefox or Internet Explorer.

2. Please enter the following URL:

3.  http://www.support.kewill.com/Documentation/VAT%20Rate%20Changes/Debenhams/TBG.EXE

4. Once you have entered the above link and pressed enter, the following will be displayed:
File Download - Security Warning 3]

Mame: TBGEXE
Tvpe: Application, 4.05MB

Do you want to run or save this file?

From:  wun, support. kewill.com

Bun ][ save | [ Canced |

| 2o ‘whils files from the Internet can be useful, this file type can

Jj,‘ potentially harm your computer. If you do not bt the source, da not
€

Tun ar save this software. What's the risk?

5

6

. Choose Run

. The following will then be displayed:

WinZip Self-Extractor - TBG.exe

To unzip all files in TBG .exe to the specified folder _
press the Unzip button.

Run WinZip |
Unzip to folder:

I AThgh) Browse... | Close

About |
Help |

W Overwrite files without prompting

7

. Choose Unzip
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8. The following will then be displayed:

WinZip Self-Extractor

1 file(s}) unzipped successfully

9. Choose OK

10. You will then be returned to the following options:

WinZip Self-Extractor - TBG.exe |
To unzip all files in TBG exe to the specified folder Unzip |
press the Unzip button.

Run Windip |
IUnzip to folder:
M Tha' Browse... | Close I
¥ Owverwrite files without prompting Ahourt

Help

11. Choose Close

12. You will be able to run the Debenhams system and change VAT rates.

How to change VAT Rate in Debenhams Windows:

From version 6.00.9.1 when creating invoices within the Debenhams Windows software, the VAT
rate defined against the relevant product is used for the invoice line. It is therefore important to
update your products with the correct VAT rate before invoicing.

There are two places to change VAT rates within the software, as follows:

1. Defining Standard VAT rate within Site Information.
2. Amending the VAT rate for existing products.

Defining Standard and Reduced VAT rate within Site
Information:

1. To set this system default, follow the instructions below.
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2. From the main window,
4 Debenhams Orders

~Order Numbisrs:— .;:'Delivér.;JfShipment [rate:
Supplier From: From:
J-"'"-” SupliiE l] |First Order _"j iEarIiest :J There-are 2 Orders
Bt T Tae unacknowiedged
].t’-‘-.ll Departments L] ILast Drder Ll ]Latest ﬂ
[~ Status: - —
Type: Printed? Acknomledged? Amended? [ ezpatched? Irwaiced?
|21 | e | e | e | e | |
Supplier |l]n:|er Mo | Type |Date |Ealliest |Latest |Printed|Ack'd |Amend | 2
- TR | 1040842006 0341042006 0941042006 ¥ M i
| DEBENHAMS i | 231042006 3041042006 30/10/2006 o i
| DEBEWHAMS eeas . 25/08/2006  08/08/2006  08/09/2006 ' Y M
| DEBENHAMS et 04./03/2006 18/09/2006 | 18/09/2006 % Y N
| DEBENHAMS : | 04/09/2008 1140942008 11./03/2006 o 8!
| DEBENHAMS cuwe | 04/08/2006 18/09/2006 18.-’I_ZI9£2EIEIE.Y hd M
| DEBENHAMS LTRSS 04.403/2006 18/09/2006 18/09/2006 % ¥ M
| DEBENHAMS i 11/09/2006  01411/2006 01/11/2008 i ¥
| DEBENHAMS wrae | 1140842006 | 25/09/2006 25.-’!]9#2005"1’ i M
_ | DEBEMHAMS i | 1140842006 11/09/2006 | 11/03/2006 o M
| DEBEMHAMS seas 11./09/2006 | 25/09/2006  25/09/2006 v Y M
| DEBENHAMS vesu 11/09/2006 | 25/09/2006 | 25,/03/2008 Y N
| DEBENHAMS : ' 26/03/2006 . 02410/2006  02/410/2008 Y Y el
ot | &
88 order(s] selected. 88 order[s] in total Logged on : 4@_‘

click the *Utilities’ button; ﬁ

3. From the Utilities & Housekeeping menu,
Debenhams - Litilities & Housekeeping [E|

Milw @8 OC

DEFT

oAl ?
click the ‘Setup’ button; &

4. From the Site Information window, click the VAT’ tab. The rates to use for the Standard

VAT rate will be shown, as illustrated below:
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4 Debenhams - Site Information

Metwork | Awailability | Backup Path | Expart .. | Label Canfig VAT ] __‘_I__'_

Standard VAT Rate: |15.000

5. To change the VAT rate, enter the number into the appropriate field.
6. Itis this value which is used to populate a new products VAT_Rate value.

7. Click the green tick button to save the changes. The Site Information and Utilities &
Housekeeping windows can then be closed.

Amending the Default VAT Rate for existing Suppliers:
Setting the VAT for New Orders:

1. Itis possible to set the VAT rate for products in the ‘Product Admin’ section of the
system. You can either change the VAT rate for an individual product or you can
change the rate for several products at the same time.

2. To change the VAT rate for an individual product go to the ‘Products’ page.

4 Debenhams - Products I;I@El
+ <2 & = 2?2
Style:: 41 Styles =l
Supplier No [EAN SKU |Supplier Product No |Style Description [Col_[ColDesc  [Size [Size Desc [VAT_RATE [~

15000
15000
15000

17500
17500 -
17500
17500
17500
17500,
17500 ||
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3. Select the item that you wish to change by highlighting the product line and clicking on

the ‘Edit’ button

<

in the toolbar at the top of the Product List or by double clicking on the product line you

wish to change.

4. The following page will be displayed.

Debenhams - s wpe 4
Diivisiar: 1- DEBENHAMS

Supplisr -

Stle

E&M ———— Own Prod Code: [0

sk — Dwin Style Cade: [T

Colour | OwnCobwCode [N

Size: | | O Size Code: ]—
Countgy of Origin: | AT Rate: i
Retail Pics | VAT Ciode - ]
Season | width: | PackSkely: |

Tipe [ Length: | SelforMarkeling: |

Taa Detals Weight [
GamertDasc: | Supplier sk Units: |

Factory/milk: | Flat/Hanging?: I—

Click in the "VAT Rate’ field and type the new VAT%, this is entered as 15000 for 15%.
Do not change the VAT Code’ value.

Once changed click on the green tick button at the top left of the window to save the
change. You must do this for each of the products that you wish to change.

ALTERNATIVELY, to change the VAT rate for several products at the same time, from
the *Products’ page right click on any product line entry and select ‘Quick Product
update’. This should display the following window;

4 Debenhams - Quick Input for Products

Supplier No| Style |EAN-Eode |Elwn Style Code |Elwn Product Code |lJl_v in Pack|Own Colowr |Own Size |Tax Eode| V.AT_H.ATE| it

IG =T

i

T

T T e T T
=
g

Y 5 I I O

You can then amend several values in the *VAT_RATE’ column, again for 15% an entry of
15000 must be made, and then click on the green tick button to save the changes.
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Important Notes:

1. Please do not send invoices with mixed standard VAT rates e.g. A line with 15% and a
line 17.5%. This will cause your invoice to fail.



